
The Support  Coord inator  wi l l  ass i s t  the ind iv idual  in  ident i fy ing a
bus iness  that  offers  th i s  serv ice and gather  an est imate and
support ing documentat ion.

The Support  Coord inator  wi l l  complete and submit  the "Vehic le
Modif icat ions  Request"  form as  wel l  as  up load the est imate/bid
and any  support ing documents  to  i record and then not i fy  DDD for
rev iew.

Al l  est imates/bids  must  inc lude the fo l lowing:  The requested i tem
needed,  inc lud ing name,  model  number ,  and any  other  ident i fy ing
speci f icat ions ,  un i t  cost  and quant i ty ,  c lear  i temizat ion of  cost
mater ia l ,  labor ,  and sh ipping,  i f  appl icable ,  Name and address  of
vendor  on company let terhead,  vendors  federa l  ID  number ,  vendor
representat ive ' s  name,  phone number ,  and emai l  address .

DDD wi l l  rev iew the est imate/bid and support ing documents  and
prov ide a determinat ion regard ing the requested veh ic le
modif icat ions .

Upon approval ,  the Support  Coord inator  wi l l  add needed Vehic le
Modif icat ions  and fo l low the ISP approval  process .

 

 
 

Examples of
Vehicle

Modifications

Need for Services

Vehic le  Modif icat ions  are assessments ,  adaptat ions ,  or  a l terat ions  to  an automobi le  or  van
that  i s  the part ic ipant ' s  pr imary  means of  t ransportat ion in  order  to  accommodate the
specia l  needs of  the part ic ipant .  Vehic le  Modif icat ions  are necessary  to  enable the
part ic ipant  to  in tegrate more fu l l y  in to  the communi ty  and to  ensure the heal th ,  wel fare and
safety  of  the part ic ipant .

Vehic le
steer ing/brake
contro ls

Vehic le  l i f t

Vehic le  ramp

Rais ing/lower ing
vehic le  roof/f loor

*P lease note that
examples  are not  a l l

inc lus ive  of  everyth ing
that  can be funded

through th is  serv ice.

The need for  Vehic le
Modif icat ions  wi l l  be

ident i f ied through the NJ
Comprehens ive

Assessment  Too l  (NJCAT)
and the Person Centered

Plann ing Process
documented in  the

Person Centered P lann ing
Tool  (PCPT) .

 
Helpful  Links

NJCAT:
https://bit . ly/NJCAT2

PCPT:
http://bit . ly/PCPTool

 

Steps to Access Vehicle Modif ications

Serv ice L imi ts

A l l  Vehic le  Modif icat ions  are subject  to  pr ior  approval  on an ind iv idual  bas is  by  DDD.  The fo l lowing are speci f ica l l y
exc luded:  1 .  Adaptat ions  or  improvements  to  the veh ic le  that  are of  genera l  use ,  and are not  of  d i rect  medical  or  remedia l
benef i t  to  the ind iv idual .  2 .  Purchase or  lease of  a  veh ic le  3 .  Regular l y  scheduled upkeep and maintenance of  a  veh ic le
except  upkeep and maintenance of  the modif icat ions .

https://bit.ly/NJCAT2
http://bit.ly/PCPTool
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Glossary

Support Coordinator (SC)
A professional who helps identify the supports an individual needs, helps the individual plan the life
he/she wants, and connects the individual to services that will help him/her achieve a quality life in the
community. 

NJCAT
The New Jersey Comprehensive Assessment Tool is a standardized assessment used to determine
eligibility for services and identify an individual's level of need for support in three main areas: self-care,
behavioral health, and medical.

PCPT
The Person-Centered Planning Tool is a mandatory discovery tool used to guide the person-centered
planning process and to assist in the development of an individual's Service Plan.

ISP
The Individualized Service Plan (ISP) utilizes information gathered through evaluations to identify the
individual’s needs; describes the needed services to be provided and outcomes to be attained; directs
the provision of safe, secure, and dependable support and assistance; and establishes outcomes
consistent with full social inclusion, independence, and personal/economic well-being.

http://thearcfamilyinstitute.org/

